
ALL YOU EVER  

WANTED TO KNOW 

ABOUT GEDCOMS



What is a GEDCOM?

ÅGEDCOM:  Format for  

ñSHARINGò Files

ïA MEANS OF EXCHANGING 

OR TRANSFERRING 

GENEALOGICAL 

INFORMATION.



WHY DO YOU USE A 

GEDCOM FILE?

ÅSHARING GENEALOGY

ÅE-MAIL

Å INTERNET

ÅPEDIGREE RESOURCE FILE

ÅSPLIT OR TRIM A FILE FOR RESEARCH         



ÅHOW DO WE 

CREATE AN 

IMPORT OR 

EXPORT 

FILE?



IMPORTING

ÅIMPORT FILES   are used to 

bring a GEDCOM File Into your 

Computer 

ÅDo not import other peoples files 

into your Original File. 

ÅMake a separate new file to 

correct any mistakes that may 

have been made.



Importing into an

Empty File

1. From the FILE MENU, select NEW.

2.  Select the drive and folder where 

you want to save the file.  

3.  Type a name for the new file

4.  Click SAVE.
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Importing into an

Empty File

5. From the FILE menu select IMPORT.

6. Locate the GEDCOM file 

7. Highlight to SELECT File

8. Click IMPORT

9. GEDCOM Import Screen pops up, 

Click OK

The program displays Import statistics   in 

Notepad.  You can print this report if you like.
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Please Note:

ÅIF YOU DO NOT SEE ANY

PARENTS OR ARROWS

INDICATING ANCESTORS

OR DESCENDANTS, 

ÅCLICK THE INDIVIDUAL TAB. 

(IT MAY BE THAT THE GEDCOM FILE 

CONTAINS A LIST OF INDIVIDUALS WHO 

ARE NOT CONNECTED TO THE PEDIGREE.)



Importing into an

Existing File

ÅCaution : Back up your file

before IMPORTING.

1. Open your PAF file  

2. From FILE menu select IMPORT

3. Locate the GEDCOM file 

4. Highlight to SELECT file

5. Click IMPORT

6. GEDCOM Import Screen pops up, 

Click OK
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Importing into an

Existing File

Match / Merge the Data

1.Click Match/Merge Icon

2.Make a Back-up

3.Choose Option for Merge filter, 

can repeat with each Option

4. Click OK

5. Compare Data and Click MERGE

6. Or compare Data and Click 

NEXT MATCH
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HOW TO CHANGE THE DRIVE AND 

FOLDER LOCATION IN PAF 5 

(WHEN PICTURES ARE TO BE SHARED)

ÅFrom the TOOLS menu, select 

Global Search and Replace.

ÅFrom the Search and Replace 

text Box, select file name.

ÅIn the Search for field, type the

drive and folder location where

the sender stores his or her pictures files.

ÅIn the REPLACE field, type  the drive and folder 
location where the pictures are to be stored.

ÅClick   OK!



DOWNLOADING  A

GEDCOM - IMPORT

Obtain files from other 
sources

Å RELATIVES

Å PEDIGREE                     
RESOURCE FILE

Å FAMILYSEARCH.ORG
(follow directions on Website)



HOW DO YOU SHARE YOUR 

OWN GENEALOGY?

ÅCLEAN UP YOUR FILES 

ÅASSURE THAT ALL  NAMES, 

DATES, AND  PLACES, ARE 

CORRECT

ÅMAKE SURE YOU HAVE 

PERMISSION TO SUBMIT 

NAMES OF LIVING  

INDIVIDUALS TO THE PRF.



EXPORT

ÅEXPORT Files:  Create a 
GEDCOM File to share 
your information.

1. From the FILE Menu 
select EXPORT

2. Select Destination on    
Export Screen

3. Choose Options 

4. Click on EXPORT
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WHEN YOU SUBMIT TO THE 

PEDIGREE RESOURCE FILE 

THE FOLLOWING WILL OCCUR:

ÅPermanent Storage in the 

Granite Mountain Record 

Vault in Salt Lake City, 

Utah.

ÅPedigree Information may 

be Shared on Compact 

Disks and on the Internet.



Export a Partial File

Split or Trim a Family Line

1. From the FILE Menu  

Select EXPORT

2. Choose PAF 5 on Export

Screen as Destination  

3. Click Partial

4. Select options 

5. Click SELECT
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Export a Partial File

New FIND INDIVIDUAL Screen appears

6. Highlight Individual to be the Root

Person of the Export file

7. Use Down arrow to Select ANCESTORS

8. Click on SELECT

9. Ancestor Screen pops up, Click OK
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Export a Partial File

10. Check mark - Show Results Only

11. List shows Individuals to be Exported

12. Click OK

13. Export Screen pops up, Click EXPORT

14. Choose where to Save File 

15. Type in name of File 

16. Click EXPORT
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GEDCOM  HOSTING  

SERVICES

www.rootsweb.com

Å***Advantage:  You may revise and re-upload your file 
at any time.

Å Click on the Family Trees tab at the top 

of the screen to access World Connect.    

(You can also edit any existing file here

from this screen.)

Å Under Submit Your Family Tree to World 

Å Connect, click Start Here. 

Å Type a User Name (such as your name) which will become part of 
the URL of the  family tree.  

Å Add a PASSWORD of your choice, which will remain private.

Å Choose Standard setup.

http://www.rootsweb.com/


GEDCOM  HOSTING  

SERVICES

www.rootsweb .com

ÅCheck the information on the  USER SETUP/EDIT screen.  
Add any information that is needed and check the options you 
wish to have connected to your family. (You may change your 
options at any time without having to resubmit your family 
tree).

ÅOwner Information will appear automatically from the 
information that you entered on the preliminary submission 
page.

ÅDisplay Options:  You will need to add a Title.  It will appear 
on every page within your family tree.  The HEADER and 
FOOTER area appear in smaller print.  If you want the 
program to change your surnames to all uppercase (capital) 
letters select YES.

http://www.rootsweb/


GEDCOM  HOSTING  

SERVICES

www.rootsweb.com

Å GEDCOM  download options: YES, will allow 

others to download a maximum of  six 

generations from any individual in your family

tree.  NO, means no one will be able to 

download any part of your file

ÅRoots/Web will either Clean or Remove any living 
persons in your file.  
ïClean means  it  will clean it using the options you specify.  You 
can have first names replaced with the word ñLivingò or remove 
notes and sources on living persons.

ïRemove, means they remove any living people from your file 
and process the rest using the option you specified.



GEDCOM  HOSTING  

SERVICES

www.rootsweb .com

ÅAfter selecting Options, click Upload/Update.

ÅYou will receive confirmation when the file has been 
downloaded by Roots/Web.  The confirmation will 

recap what was uploaded and provide a link to your family tree.  
Submitted  information will be on Roots Web, World Connect 
within 24 hours.  However, submitted or updated information 
may be viewed immediately  to make sure the options are what 
you intended.

ÅWhen you change your PAF File Information, submit a new 
GEDCOM  which will replace the old one.

ÅNote:  Only one GEDCOM  is  allowed per user code but you 
can have many user names.

http://www.rootsweb/


E-MAIL A GEDCOM:

Send as an attachment

ÅFollow directions 

from your e-mail

account.

ÅSend exact 

description

of GEDCOM

ÅSend Photographs 

in a separate file.




