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Why Source?

ÂDocuments the place you found a 

record.

ÂFuture Generations will be able to find 

the record.

ÂYour Research will be taken seriously!



What is a Source?

ÂA Large Group of  Records

ÂFor Example: A Census, County Vital 
Records, State Naturalization Records, Land 
Grant Records, Published Family Histories, 
Military Records, etc.

ÂA Citation is the specific marker

for the record you used.  Think of

a Ribbon in a Bible that marks the

place you need.



Where do we enter Sources?

1. Click on Edit

2. Highlight and click on Source

List

3.  Select New on Pop-up Screen
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2.
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One Time Only

1. Type in Title, Author,

Publication Information 

2. Click on Repository and 

fill in Name & Address

3. Click OK

4. Click OK on 

Source screen

Now you can use 

this Source OVER 

and OVER again!

Title should start 

with a Broad

Description of  

Record

1.
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Add Another Source

Repeat Steps of òClick on New, 

Type in Title, etc.ó then click OK

Notice Highlighted Record appears 

in top box of  Source List



When Editing

1.Click on  Edit To bring

up Screen, change 

information 

2.Click OK

3.Records can be Organized 

by Type of   Record ði.e. 

òBirth Certificatesó   ORé

1.
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Keep Adding and Editing

4. Organize Records 

By Place ð

i.e. òNew Jerseyó

Use whatever method 

works for you ðKeep 

Sources Broad  to be 

used Over and Over!

(Same Source List as on Previous Page)

4.



How to Connect a Source

Bring up Edit Screen 

by either:

1.Double click on 

Highlighted 

Individual or:

2.Click on Edit and 

choose Individual

1.

2.



How to Connect a Source
Know Your Screen

1. Individual Sources

button ties to Person

2.Small òsó ties to 

specific event in 

Personõs life

3.Yellow Book button

shows Source List 

connected to Person

1.

2.
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